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IMonoxenne

00 opranM3anuy paboThI ¢ JIEKTPOHHBIM KYPHAJIOM ——

1. O0mue moJ10KeHHUs

1.1. Hacrosimee nosoxenne 06 opranu3anuu paboThl C 3MEKTPOHHBIM KYPHAIOM B
MYHHIHIIATLHOM GFO/DKETHOM 061e06pa3oBaTeibHOM yupexaeHun « JHrenb-FOpToBckas
cpennsis mKkona Ne 2y (nanee — ITonoxxeHue) pazpaGoTano B cOOTBETCTBHH ¢ DenepanbHbIM
3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 o6pa3zoBanun B Poccuiickoii ®enepamuny.

1.2. TlonoxeHue onpeaensieT NpaBuia paboTsl ¥ €IMHbIE TPEOGOBAHHUS IO BEICHHIO
3NIEKTPOHHOTO XXypHasia B MBOY»3Hrens-FOpToBckas cpennsis mxona Ne 2» (nanee —
[lIxona).

1.3. DeKTpOHHBIM XypHaJIoM (nanee — 3)K) Ha3bIBaeTCS KOMILIEKC IPOrPAMMHO-
almapaTHbIX CPECTB, BKIIOYAIOMHH 6a3bl JaHHBIX M CPEICTBA AOCTYIA H PabOTHI ¢ HUIMH
(mporpaMMHO-anmapaTHyIo HHQPacTpyKTypy, CEpBHCH HHYOPMALMOHHOTO
B3aHMOJICHCTBHS).

1.4. DneKTpOHHBIN THEBHUK — pa3nen DK, mpeacTasiusromuii co6oit
MH/IMBAYaTM3MPOBAHHYIO BEIOOPKY JaHHBIX B3 DXK 0 Xone U pe3ynbrarax 00y4eHus
KOHKDETHOTO y4ECHHUKa.

1.5. DK — cpeICTBO MHMBHIYaTFHOTO y4eTa pe3yIbTaTOB OCBOEHHS 06pa30BaTeIbHBIX
nporpamMM. OH OTHOCHTCA K y4eGHO-IeJaroru4eckoi JOKyMEeHTalu|. AKKYPaTHOE, TOYHOE H
CBOEBPEMEHHOE BEJICHHE €T0 00543aTebHO IS KAXKI0ro coTpyaauka I1Ikosl, B 0653aHHOCTH
KOTOpOro BXoauT pa6ota ¢ D)K. JIoCTyn K IepCOHANBHBIM CTPAHHIIaM JHEBHHKA HMEIOT
poauTeny (3aKOHHBIE MPEICTaBUTENH) 00yYalOmerocs, 00y alouAcs, aMUHECTPAIHS
Ulxone (mupextop I1IKoJIBI, 3aMECTHTEH TUPEKTOPA), YUUTEIS], KIACCHBIE PyKOBOTHTEIIH;
azmuaAcTpaTop D)K.

1.6. Ilpuanunamu pa6ots! ¢ DX saBmsroTes:

e cobmoeHne npas ¥ cBOGO/] yIaCTHUKOB 06pa3oBaTeIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTB H IIOJIHOTA MH(pOpManuH, conepxameiics B IXK;

* yHH(HKaUMA JaHHBIX, copepxkammxcs B 9K, H I0KyMEHTHPOBaHHOM HE(OpMAUH
[Ixonsr;

* 3alIMTa JaHHBIX, coJepikamuxcs B 9K, oT HenpaBOMEPHBIX H IPOTHBOMPABHEIX
JIeCTBUMA.



1.7. Benenue 21eKTPOHHBIX (POPM yueTa 00pa3opate/ibHOM JACATEILHOCTH 1 pe3y/ibTaToB
o6pazosarensuoit aesrenbroctn (DXK) siBiisiercs cocTaBHOM 4acThio paboThl 110 BEJICHUIO
aneKTponnoro aokymentoobopora B Ilkone.

1.8. DX smnsiercs wacThio nupopmarnontoh cucremsl kot

1.9. ®ynkunonnpopanne 1 uenosbsiopanne K ocylecTiseTcs B COOTBETCTBAM C
nefcTByIoOmMM 3akonoaatTeabeTBoM PO, B ToM unciie DefepaibHbIM 3aKOHOM OT 27.07.2006
Ne 152-93 «O nepcoHaNbHBIX JIAHHBIXY.

1.10. OrBercTBeHHOCTH 3a PyHKIHOHKHpoBaHKe D)K U KOHTPO/Ib 38 NPABHIILHOCTBIO €TI0
BEJCHHS Bo3jiaraloTest Ha qupexropa LIKosbl  TEXHHYECKOro CreuaIncTa.

2. Hasnauenue 2K
9X ncnonb3yeTes IS pelieHus CIeAyIomuX 3ana4:

2.1. Co3nanne/BBOJI, CHCTEMATH3ALHSI, HCIIOIb30BaHHE M XpaHEHHE TaHHBIX O XOZI€
oGpasoBaTenbHoit aesTenbHOCTH B [1IKosIe, B TOM YKCIie 06 yCeBaeMOCTH H IIOCEMAaeMOCTH
YYaIIHXCS.

2.2. Odopmienne uHbOpMALHH, XpaHsIIeHcs B 6a3e NaHHBIX, B BUIE IOKyMCHTa HA
OyMa)XKHOM HOCHTEIIE.

2.3. OBecedeHHe ONEPATHBHOIO JOCTYIIA POJIUTENEH (3aKOHHBIX [peICTaBUTENEH)
oOywgaromerocs,

o6yuaromerocsi, anmurmcTparyn 1kone! (mupektopa I1lkomnbl, 3aMecTHTENEH JMPEKTOPa),
yauTenel, KIacCHBIX PYKOBOJHTENEH K OTMETKAM 3a BECh IIEPHOJ BEACHHUS JKypHAIIa 110 BCEM
mpeaMeTaM B JIF000€ BpeMs.

2.4. ABTOMATH3aIMs CO3AHMS OTUETHOM JOKYMEHTAIUY yIUTENEH U aIMUHUCTPAIlAH.

2.5. CBoeBpeMeHHOE HH()OPMHPOBAaHHUE POUTENCH (3aKOHHBIX IPEACTABHTEINEH) IO
BOIpPOCaM
yCTIeBaEMOCTH, HHIMBHIYIbHBIX PE3yJIbTaTOB H MOCEMAEMOCTH HX ZIETEH.

2.6. VipopMupoBanHe ydalIuxcs 0 Xozie 06pa3oBaTeIbHON eATENbHOCTH [OCPEICTBOM
nasHBX B D)K.

2.7. KoHTpob 3a peanu3anueii 06pa3oBaTesbHbIX IPOrpaMM, B TOM YHCIIE y4€T:

e IPOBEJICHHBIX 3aHATHH;

e JOMAINHHX 3aJIaHM# K 06beMa Harpy3KH Ha 00y4JaroIuXcs;

e PpE3yNLTATOB OCBOCHHSA 06pa30BaTeIbHOM IIPOrpaMMBl YIAIIHMHCS (ycneBaeMocTB);
e II0CENAEMOCTH 3aHATHH yJalUMHCS;

e JIMHAMHUKH YCIIEBAEMOCTH yJaIluXcs;

e peanu3anuy 00pa3oBaTeNbHOM NPOrpaMMBL.

3. IIpaBuaa paGotel ¢ K

3.1. Benenue D)K 06s3aTeNIbHO IS KKAOTO IEarora, KJIaCCHOro pyKoBOAUTEL, @ TAKKe
Tex paboTrukos I11kosbl, B YbH QYHKIMOHAIbHBIE 00A3aHHOCTH 3TO BKIIOYEHO.



3.2, llojulepkanne B aKTyaiLnoM CoCTOSHIK MH(opMatum, xpansinehcs B base 1aHHbIX I,
SIBISCTCS 06s3aTENBHBIM,

3.3. Yuer peansaumu o6pasobatesninix NpOrpaMm u ocyiuecTsieHus o6pasoBarebHOH
ACATEILHOCTH BEACTCA BCeMM nejaroruteckumu paGoruukamu LLIKoss1.

3.4. Pacnipenenenme sanstruit o npeameram JAKPEIUICHUE UX 38 YUUTETAMU
OCYIIECTRISNETCS Ha

OCHOBAHMH y4eGHOTO NUIAHA M pacipeie/leHus Nearornyeckol HArpy3Ku.

3.5. Beoa B 9K nat npoeenus 3aHsTHIA B COOTBETCTBUH ¢ pacnucaHueM 3aHATHH, TeM

YPOKOB, 3a/IaHHBIX JIOMAIIHHX 3a1aH1H, OTMETOK obyuarommxcs u ceeieHuit 06 OTCYTCTBHH
YHAUIHXCS HA YPOKAX OCYIIECTBISIETCS YUHTEI MU eXKeIHEBHO.

3.6. Buecenne B 9)K undopmaumn 06 ormericax o0yuaromuxcs u CBeIeHMA 0

NPHCYTCTBHH/OTCYTCTBHH YYAIIHXCS I0JDKHO POM3BOJMTHCS B JIEH IPOBEICHHUS 3aHATHS HE
nosauee 17:30.

3.7. llIkona rapaHTHpyeT yyammmes 1 ux POZHTENSM (3aKOHHBIM IIPE/ICTABUTENSM)

BOSMOXHOCTE ONEPaTHBHO NOMyYaTh HHPOPMALHIO O TeKyIIeH YCIeBAEMOCTH 1
TIOCEIIaeMOCTH yqaimerocs yepe3 D)K.

3.8. Ilpu Benenun DK KkaxapM meaarorom (yunTenem) nomkrO cobmonarscs enuHoobpasue
3AIIOTHEHHS XKYPHAIIOB B YaCTH TEM NPOBENCHHBIX YPOKOB (B COOTBETCTBHH C paboueit

IPOrpamMMOH IO MPEJIMETY), BHICTABIIEHHBIX OTMETOK, IPOILYCKOB YPOKOB H 3amuceif o
JOMAIlTHEM 3aJaHHH.

3.9. Tlons3oBatensm DK 3anpemaetcs nepeasars cBou HEePCOHAIBHEIE PEKBH3UTHI 10CTYIIA
K O)X npyrum nmunam.

3.10. Corpynuukam IlIkome 3anpemaercst nomyckars yuaumxcst [IIkomsI K pabote ¢ XK.
4. IlpaBuia BeleHHsl y4eTa YCIeBAEMOCTH H II0CEMAEMOCTH yJamuxcs

4.1. PaGoTa yuuTens MO BE/ICHHIO JaHHBIX TEKYIIeH YCIeBAEMOCTH YYaIIerocs
ocymecTBIsieTcs B paszene «KitaccHsli sxypHamy.

4.2. YuuTens B COOTBETCTBUH C pacnrcaHueM 3aHaTUui BHOCHT B DK CJIEAYIOINHUE NaHHEIE:
TEMY ypOKa; OTCYTCTBHE yYaIIUXCsl; OTMETKH yJamuxcs,; I1oMallHee 3aJaHue.

4.3. Yautens BHOCHT B DK y4eTHYIO 3aIACh 0 IPOBE/IEHHOM 3aHSTHH 110 (BaKTy B ICHb
IPOBE/ICHHUS.

IIpon3BoaMTE 3aNHCh YPOKOB 3apaHee HEIOMYCTHMO.

4.4. VauTens, 3aMeHSIONIMI OTCYTCTBYIOIIETO yIUTENs, Ha BPeMs (aTy) 3aMeHEI MOJTyqaeT
moctyn k XK Ha CTpaHUIIE OTCYTCTBYIOIIETO YYUTEIS U 3aNOJHSET €T0 B YCTAHOBIEHHOM
HOpSAJIKE.

4.5. Y4eT pe3yIbTaTOB yCIIeBAEMOCTH YJAIIUXCS:



pe3yNnbTaThl YYEOHOM JesATeIbHOCTH OLEHMBAIOTCS HA OCHOBAHMH YCTHBIX OTBETOB
(BBICTYTUICHHH) YdaMXCs, MTHCbMEHHBIX paboT, MPaKTHYECKOH AeATENBHOCTH
yUalmxcs;
OTMETKH 3a YCTHbIC M TMCbMEHHBIC OTBETHI BLICTABJISIOTCS B KOJIOHKY 3a TO YHCJIO,
Korza nmpoBojuiack pabora;
® B KJeTKaX JUisl OTMETOK YUHTEJb HMEET IPaBo 3alMChIBATH TOJIBKO ONMH H3
CIIE/LYIONUIHX CHMBOJIOB: «2%, «3», «4», «5», «H», «-». OTMeTKy «1» (eauHHILy) HE
BBICTABJISIOT. JIOIYCTHMO CTABUTH HECKOJIBKO OTMETOK B O/IHY rpady;
® IIPH KOHTPOJIBHBIX MEPOIIPUATHSIX, IIPOBOIUMBIX YUHTEIEM B COOTBETCTBUH C
TeMaTHYECKHM [JIAHUPOBAHHEM, 06513aTeNbHBIM YCIIOBHEM TPOBEICHHS KOHTPOIIA
SIBJISIETCS BLICTABJICHHE OTMETOK BCEM YYalMMCsl, IPUCYTCTBYIOLIMM Ha YPOKE
(ncximouas ciyyau, Koraa ydammiicst oJroe BpeMst OTCyTCTBOBAI 10
YBXKHUTEIBHOM MpUUNHE (Hanpumep, no 60JIe3HN), MOATBEPKACHHON
COOTBETCTBYIOLIMMH JOKYMEHTaMH);
e OTMETKHM BBICTAaBJISIOTCA B rpade TOro JHs, KOr/ia poBOANIIack 1aHHas paboTa;
e OTMETKH 3a MUCHMEHHYIO paGoTy MPOCTABIISIOTCA B CPOK He Gonee Tpex paboumnx
IHEl ¢ MOMEHTA ee HalMCAHUs! yJaIluMHCs;
e OTCPOYKA BHIIOJHEHHs yJalUMUCS 3afaHusl (HanmpuMep, 00yJaromuics IpUIes Ha
3QHATHS NOCTIE JUTHTENBHOM Gonesnu) pukcupyercs: B XK cumsosom (-); B
3JIEKTPOHHOM JIHEBHHUKE Y4aIerocsi CHMBOJIOM (—), K KOTOpOMY HEOOXOAMMO
HaIucaTb KOMMEHTapHi;
o BpeMs, 32 KOTOPOE yYaIHHCs TOIDKEH IMKBUAUPOBATE 33/10JDKEHHOCTD, HE )
TIpeBBIIAET OHOM yueGHOM Hele M P yCTIOBUH IIPUCYTCTBHS YHaIIErocs B
I1Ikone, B TeYeHHE KOTOPO#H pe3y IbTaThl OLEHHBAHHS OTCPOYEHHBIX 3a1aHUH
JIOJDKHEI OBITH BEICTaBIIEHBI yunTeneM B DK.

4.6. V4eT mocemaeMoCTH yJaIluxcs:

e yuHTENb 0053aH Ha KOKJIOM YPOKE OTMEUATh OTCYTCTBYIOIIMX YHAIIMXCs;

e IIPH OTCYTCTBHH y9aIIerocs Ha ypoKe yquTels npoctasiser «H»;

o yvammecs, AMEIOIIHE MEIUIHHCKYIO CIIPABKY 06 0CBOGOKNEHHH OT (H3MICCKUX
HArpy30K, JOJDKHBI IIPHCYTCTBOBATh HA YPOKaX GU3HICCKOH KYIbTyPhI K
BBITIOJIHATH HHIUBUTYATbHBIC 3aaHUS.

4.7. OdopMIICHHE TEMBI ypOKa:

paGoTa yurTeIs O BEJSHHIO yUeTa BHITOTHEH)s YIeOHBIX IPOrPaMM H POBECHHEIX
3aHATHH OCYIIECTBIsETCs B pasziesie « TeMBl ypPOKOB H 3a/IaHusD,; )
-

e B Hagaje y4e6HOrO rojia yuuTel b BHOCHT TEMATHIECKOE ITIAHUPOBAHKE 110
npeamery B paszen «ILiaHupoBaHHE YPOKOB» Ha CPOK OT OIHOM y4eOHOH 4eTBEPTH
10 rofa. Ecii yquTeNb UCTBITEIBAET TPYAHOCTH P BHECEHNH B XKypHAI
TeMaTHYECKOT0 IUIAHAPOBAHHMs, OH MOXKET 3aIl0JTHUTh daitn Microsoft Excel mo
YCTaHOBJICHHO# (hopMe U IepesiaTh aIMAHACTPATOPY 9X s IMIIOPTHPOBAHHUS B
2X;

e yuuTesb BHOCHT B D)K yd4ETHYIO 3aIHCh O TEME ypoka 110 (daxTy B ICHb IIPOBE/ICHHUS;

e yuerHas 3anuch B D)K 10/DKHA COOTBETCTBOBATH TEME NPOHIEHHOr0 Ha YpOKe
MaTepHaa.

4.8. JlomaiHee 3a/laHue:



YUHTEJIb BHOCHT B DK HH(POPMALIMIO O JIOMAIIHEM 3a[iaHiy B JICHb IPOBEACHUA 3aHATHA 10
17:30;

4.9.

5.

5.2.

o Brpade «Jlomammnee 3asanue» PUKCHpYeT CoiepKaHUe 3a/laHMs, CTPAHUILBI,
HOMEpa 3aJ1a4 ¥ yIpaKHeHuit ¢ oTpakenueM cneuuduky gomauiHel paboTsi
(MOBTOPHTE..., COCTABUTD IL1aH, TaGJIMILY, BONPOCHI U T. /1.);

e odopmisieT JOMAallIHee 3a/1aHke TBOPYECKOro XapakTepa, HarpuMep, cenaTh
PHCYHKH, HanKcaTh couuHeHue, B rpade «/lomaiunee 3aganuey CaeAyIOUUM
obpasom: « TBopueckoe 3aaHKe: BBITOJIHUTH PUCYHOK K CKa3Ke. ..»;

e BHOCHT 3amuch «HAMBHAYaTbHOE 3a0aHKe) B rpady «JoMallHee 3a1anney, eCiu
npeuiaraeT yJaluMest HHIHBUAYIbHbIC 3aaHus;

e He 3a1aeT JoMalIHee 3aJaHne U BHOCUT B noJie «J{omainnee 3agaHuey 3anuch «He
3aaHOY;

e HE 3aJ1aeT JOMaIlIHee 3a/laHKe I10C/Ie KOHTPOJIbHBIX MEPONIPUATHMA, Ha KAHUKYJIBL.

BricTaBeHHe HTOrOBBIX OTMETOK:

e YUHTEIb BHICTABJISET OTMETKH 32 OTYETHBIN IEPHOA yJamumes B pasaen XK
«I"omoBast OTMETKAY;

e B KOHIIE OTYETHBIX IIEPUOIOB BEICTABIIET OTMETKH YJaIlMCs 32 YETBEPTD,
MOJTYTOZUE, TOJ B CPOKH, ONpeeneHHbIe fupekTopoM 11Ikosbl, HO HE MO3IHEE YeM
3a [1Ba THS 10 OKOHYaHHs y4eOHOro nepruoa;

e 115 OOBEKTUBHOM aTTeCcTalNK 00YJaIOIIIXCS 32 YETBEPTh YIUTENb 00513aH
BBICTaBHTH B D)K He MeHee Tpex OTMETOK, a AJIsl aTTECTallly 32 IOJIYTOAUE — HE
MEHee IISITH OTMETOK ¢ 00513aTe/IbHBIM y4ETOM KauecTBa 3HaHUH 00ydJaroIuxcs 1o
NHCHMEHHBIM, JJa00paTOPHBIM H IIPAKTHYECKUM paboTaM.

5. @yHKIHH U JeATeILHOCTD MoJib3oBaTenei K
[MTonb3oBatemsivu DX sBisIOTCS:

o amvuaucTpanus [lkomnsr: qupekrop IlKkoisl, 3aMecTUTENH TUPEKTOPA;
e II€/Iarory;

e KJIaCCHBIE PyKOBOJHTEIIH;

e mucreTdep 06pa3oBaTEIbHON EITENBHOCTH;

e amMuHHCTpaTop DXK;

e pabOTHUKH MEIUIMHCKOM CIryObI [1IKomsI;

e CIELUAIUCT KaapoBoi ciryObI I1Tkomsl.

VYyanmecs u ux POOUTEIIA (3aKOHHLIe HpeJICTaBI/ITeJ'IH) SABJISIIOTCSA MOJIB30BATCIISIMA

3JIEKTPOHHOI'O JHECBHHUKA.

5.3. lmpextop LlIkons! yTBEpXKIAET:

o y4eOHbIH IUIaH He Oo3/IHee 1 anpelis NpeJIecTBYOMeEro yueOHOro roaa;
» IEJJarOrMYecKyIo Harpy3Ky Ha 4eTBepTsh (moiyroaue/yueOHbIH ro/) He MO3THEE YeM

3a IBC HEACJIA 10 HaYal1a yqeGHoro Inepuona,

® pacrnyucaHue 3aHATUH HA yqeﬁubn‘i II€PUOJ HE MMO3JHEE YEM 3a OOHY HENECIIO 10 €ro

Ha4aia;

* CIHMCOYHBIA cocTaB yyauxcs kuaccoB Ilkonel He mo3aHee 31 aBrycra;
® CIHMCOK KJIaCCHBIX PYKOBOAMTENEH He mo3auee 31 aBrycra.



5.4. 3amecTuTesb APEKTOpa LLIKOIBI 10 YHEOHO-BOCTHTATENBHOM paboTe:

® OCYIIECTBIISIET HEMOCPEACTBEHHOE PYKOBOACTBO CHCTEMOM pabOoTHI 110 BEACHUIO
2X;

* 110 OKOHYAHHH Y4eOHOro rojia rnojnyyaer y asMuHucTparopa konuu K Ha
9JIEKTPOHHOM HOCHTeNIe MH(pOPMALIMK — ONITHYECKOM IMCKE I10 KJIaccam;

* npoBepeHHbIe Ha paboTocnocobHoCTh TBepAbIe Komuu DK 3ameyaTsiBaeT B
KOHBEPTHI, 3aBepseT NOANMCHIO, paciui(poBKOM MOAMMUCH U AaTOM;

* OCYIUECTBISIET KOHTPOJIb 38 CBOCBPEMEHHOCTHIO OTPAKEHHUA B JKypHAIIe paclMCaHUs
H YYETOM 3aMEIIeHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHIA).

5.5. TexHHUECKHE CIIELIHATHCTEL;

* CBOEBPEMEHHO NPEJOCTABIISIOT JUCIETYepPy 00Pa30BaTENLHOIO YUpEKACHHS
JaHHbIE 115 3anoHeHUs DXK: cxeMy 06yueHHs, CIMCOK H3yYaeMbIX JUCLHILIAH
(mpeMeTOB) LTSt KAXKIOTO Kiacca/rpyIiibl, CBEAEHHS O NepHoaax 06ydeHus U
aTTeCTallHH U T. I.;

* I10 OKOHYAaHHH YETBEPTEH U MOIYTOMHH COCTABIIAIOT OTYETHI 110 paboTe yauTene ¢
9XK;

* [0 OKOHYaHHH Y4e6HOro rofa KOHTPOJIHPYIOT pacmeyaTKy AaHHBX DK ¢
pe3yibTaTaMu 00ydeHHs B y4eOHOM rofly (HTOrOBEIMH OTMETKAMH) 110 KJIaccaM |
IPaBHJIBHOCTD HX 0(OPMIIEHHUS KIACCHBIMH PYKOBOAUTEISMH;

* HH(OPMHPYIOT MEAroros O BEIABICHHBIX OMHMOKAX, JOMyIEHHEIX HMH IPH paboTe
c 9X;

* OCYMECTBIIAIOT KOHTPOJIb 3a peanu3anueit ®I'OC HOO, 000 u COO; 3a
BBIIIOJIHEHHEM Y4EOHBIX IIJIaHOB; IPOTHO3HPOBAHMEM XO/1a, PA3BUTHS U
pe3ybTaToB 06pa30BaTeIbHON AESATENBHOCTH II0 KJIACCaM; MPaBHIBHOCTEIO
BezieHus 3)K; CBOEBPEMEHHOCTBIO OTPaXKEHHS B JKyPHAJIE PACTHCAHHUS;
3aII0JIHCHHEM XKypHaJla IeJaroraMy; CBOEBPEMEHHOCTBIO BEICTABIIEHHS] OTMETOK H
Pe3yJIbTaTOB 3aHATHI; HANOIHIEMOCTHIO OTMETOK; OTPAKEHHEM ITOCEAEMOCTH
3aHATHI; CBOEBPEMEHHBIM 3alI0JIHEHHEM pa3/ieiia IOMAIIHKUX 3aJaHHH;
COOTBETCTBHEM IOMAIIHHX 3aJlaHAH TPeOOBAHHUSM ITO COAEPIKAHHUIO U 00BEMY.

5.6. Yunrens (memarorudeckuii paGoTHHK):

e otpaxaeT B 30K xo1 06pa3oBaTeNbHO#M AESTEILHOCTH B COOTBETCTBHH C
o6pa3oBaTebHOM IPOrpaMMoii # y4eGHBIM ILIAHOM;

°® CKEIHEBHO BHOCHT B XXYPHAJI CBEICHHS O 3aHATHSAX 110 IPEIMETY (TeMax ypOKOB,
3aJaHHBIX JOMalIHUX 3aJaHHsIX);

* OLEHHBACT IYPEKTHBHOCTE U PE3yNbTATHBHOCTB OOYYEHHS YUAITHXCS IO IIpEIMETY
(kypcy, mporpamMMe), y9HTBIBasi OCBOCHHE 3HAHHMI, OBJaICHHE YMEHHSMH, pasBuTHE
OIEITa TBOPYECKOH NEATENBHOCTH, O3HABATEIbHOTO HHTEPECA YAIUXCS;

* BHOCHT JaHHbIE 00 yCIIEBAEMOCTH YYallIHXCSl, CBOEBPEMEHHO IIPOCTABIISET
TI0JTy4CHHBIC yICHHKAMH OTMETKH, B TOM YHCJIE YETBEPTHEIE (IOJyrO0BEIE) H
TOJIOBEIE;

* OTMETKM 32 MHChMEHHEIE PA0OTHI BHICTABISET B CPOKH, IIPEyCMOTPEHHBIE HOPMaMH
HX TIPOBEPKH, HO HE NI03/IHEE TPEX JHEH C MOMEHTA IPOBEACHHS PaboThI;

® 33HOCHT CBOCBPEMEHHO JaHHBIE O MOCEIAEMOCTH YIAIIUXCsl, BEITOTHEHAA
JIOMAalIHUX 3a/JaHUH; ;

¢ 3anonHser DK Kak 3amMeIaromyii yauTens (BBOAUT JAHHBIE O IPOBEICHHOM ypoke)
B YCTaHOBJICHHOM IOPSKE ITPH OCYIIECTBJICHHH 3aMEHBI.




5.7. Knaccupie pykoBouTesu:

¢ KOHTPOJMpPYIOT aKTYaIbHOCTH MH(pOPMaLHK 06 yyammxcs, POAMTENAX U CIIMCKAX
CBOCTO KJ1acca H HHPOPMHPYIOT ancneryepa o6pa3oBaTe/bHOrO yUpeKIACHHA O
MOGBIX H3IMEHEHHUAX, BHECCHHBIX B KypHa;

¢ OQHWIHIHPYIOT yCNEBACMOCTD H MOCEIAEMOCTh YPOKOB YUAIIMMHUCS CBOETO KI1acca;

¢ KOHTPOJIMPYIOT CBOCBPEMEHHOCTh 3AlIOIHEHHS M BHECEHMUSI TIeIaroraMu AaHHbIX 06
YCIEBACMOCTH H MOCCIIACMOCTH yUalMXCs CBOero kiacca B K;

* uHGOpPMMPYIOT poauTeneit 06 yeneBaeMocTH 1 NOCEIIAaeMOCTH JIeTe# OCPeaCTBOM
OTYETOB, ChOPMHUPOBAHHBIX HA OCHOBE JAHHBIX 9)K, B TOM uncIie 1o 3anpocam
ponuTeneii;

* 3HAKOMST yHalUXCs H HX POJUTENEH ¢ HOPMATHBHBIMH JIOKYMEHTAMH,
JIOKIBHBIMH AKTAMH ¥ HHCTPYKIHSAMH, PerjiaMEeHTHPYIOLIMMH MOPSI0K
Henonb3oBaHus DXK;

¢ TIPEIOCTABIISIOT 10 OKOHYAHHH KaXI0H YEeTBEPTH 3aMECTHTEIIO AUPEKTOPA TI0
y4e6GHO-BoCIIHTaTEIbHOI PaGoTe OTYETHI 06 YCIIEBAEMOCTH H MOCEIAEMOCTH
yUalIuxcs Kiacca;

® OpraHH3yIOT ONEPaTHBHOE B3aHMOIEHCTBHE MY YYAIUMHUCS KI1acca, HX
POIHTENAMH (3aKOHHBIMH IPEICTABUTEIIIMH), anMuHucTpanuei [1kons! u
nexaroramMu ¢ nomornsio I)K;

* KOHTPOJIHPYIOT €XXETHEBHO PErMCTPALMIO (paKTa IPHCYTCTBHS/OTCYTCTBHS
y4alerocs Ha 3aHsATUSX.

5.8. JlucneTyep 06pa3oBaTENLHOTO YUPEKACHHUS:

¢ BBOJHT H KOHTPOJIHMPYET aKTyaJlbHOCTh AaHHBIX ydammxcs [lkomsr (D. U. O., rox
POJKJICHHS, [10JI, KOHTAKTHBIE IaHHEBIE, 100aBIeHHEe (YH3UYECKOro JIMNA B IPyIIITy
«YUeHHKH», HA3HAYEHHE YUETHBIX AaHHBIX /IS BXO/IA B 3/IEKTPOHHbIA JHEBHHAK)
(pasmen DX «Yuenukn»);

® BBOJHUT U KOHTPOJIUPYET aKTyaJbHOCTh JaHHEIX O POAHUTENAX (3aKOHHBIX
npenacraBuTensx) yqamuxcs (®. Y. O., crenens POZCTBa, KOHTAKTHBIE JaHHEIE,
nobaBeHye GU3MIECKOTO JIHIA B rpymily «PouTenny, MpUBsI3Ka POIUTEIS K
NPOQHITIO y4eHNKa, HA3HAYEHHE YYETHBIX JaHHBIX JUTA BXO/A B JIEKTPOHHBLH
nHeBHHUK) (paszensl OXK: «Dusndeckue muna», «Y YeHAKH);

* BBOJWT M KOHTPOJIMPYET aKTyalbHOCTb JaHHBIX O JIBHKCHHH ydyammxcs (pasaen 0K
«ITpHKa3bl O ABHXEHUSX KOHTHHICHTA»), 9JIEKTPOHHBII EPEBOJ YUALIMXCS K3
KJ1acca/Tpyniibl B KJace/TPyTITy Ha OCHOBAHHH IIPHKa30B mupexTopa LIIKos:

* ¢opmupyer B DK crmcku kiaccos (pasaen XK «Knaccm);

* opmupyer B DK cnucku yueGHBIX IPyII B paMKax Kilacca/Iapauien (pa3men 5K
«I'pynner 06y4enus»), OTpaKaeT H3MEHEHHs B CIIMCKAX IPYII (3a4KCIeHH e,
BBIOBITHE, IEPEBOI YUALMXCS);

* BBOJWT JaHHbIE 111 popmupoanus B DK yueGHoro miana (pasgen DK «VueOubrit
IUIaH»);

* Ha3HAYaeT y4UTEJIEH 110 MpeIMeTaM Il KaXIoro KJ1acca/TpyIiibl B COOTBETCTBHH C
y4eOHBIM pacIICaHHEM;

* HAaCTpauBaeT CXeMbI 00y4YeHHs ULl Ha4aJbHOM, OCHOBHOM M CpeIHE MIKOIBI
(pasnen DK «'padux 06yuenns»): CIHCOK H3ydaeMbIX TUCIUILTHH (IIpeIMETOB)
JUIA Kas/I0r0 Kiacca/Tpyniibl, epHoJ 00ydeHns, epPHO/ aTTeCTAIiH, KAHHKYJIbI,
y4eOHas Heiels, IEPeHOCH! IPa3qHHKOB;

» (opmupyer B D)K CIHCOK KIACCHBIX PyKOBOAHTENEH U KOHTpOJIUPYET
aKTyalbHOCTb AaHHbIX (pa3nen D)K «HasnaueHue KIIaCCHBIX PYKOBOIHTEIEH);

* 3anojHser rpaduk sx3amenos (paszen XK «[paduk sk3amMeHOBY);



BBOJIUT JAAaHHBIE 00 OpraHu3alnn 3aMeH npenojaBaresnei (pasaesn

npenonasareneii»);

e 3ano/HseT TeMATHUECKHE TUIAHMPOBAHKS 110 peMeTaM (pasjien K «KanenaapHo-
TeMaTHYECKHe [UIAHBI»); :

e pacnpenensieT yueOHyl0 Harpy3Ky corjiacHo yue6HOMY TU1aHy B COOTBETCTBHH €
YTBEPIKICHHBIMH CITHCKAMH Y4YHTe/IeH-NPEIMETHHKOB, KJIACCOB, y4eOHBIX rpymni
(pasmen DX «Pacnpenenenue Harpy3Ku»);

o BBOAMT Aanubie H GopMupyet B DK 0CHOBHOE H CKOPPEKTHPOBAHHBIE pacrnucaHus

3ausTHIT HA yueOHbI neprojt (YeTBEPTh, MOTYTOAHE, ron) (pazzen 2K

«Pacnucanue 3aHATHID).

5.9. Anmunncrparop 9K:

e 3aKpHIBAET MpPEABLIYIIHIA y4eOHbIA rOJl, OTKPHIBACT HOBBI! y4eOHBIN rox
(ycTaHOBKa/nepeBo B HOBbIH yueOHBIH roj — pasaen 9K «Hactpoiika
nporpammbi», noapasien «Texymuit yqeOHbIi rom);

e HasHauaet mosb3oBateser DK, To ecTh HAJENSeT MpaBaMu A0CTYIA P OTKPBITHH
HOBOTO y4eGHOr0 rojia B COOTBETCTBHH € Y4eOHBIM IIAHOM, PACIIHCAHUEM,
npukazamu aupekTopa [Ikosi;

e YCTAHABIMBAET PACIHCAHHE 3BOHKOB (paszen XK «PacnucaHue 3BOHKOBY);

e IMpPEOCTABIISET JIOTHHBI H MAPOJIH VIS I0CTYNA K X (areBHuKY) (pazaen DK
«DHU3UIECKHE JTHLAY);

e obecmeunnaeT B3anMozeiicTere DK B CMEXHBIX CHCTEM, BBIIOTHACT PE3CPBHOC
KOMHPOBaHUE JAHHBIX;

e KOHCYIBTHpYET mosb3oBaTenelt XK 1o Bonpocam paboTHI C HUM;

e OCYIIECTBISET TEXHHYECKOE 00CIyKHBAHAE 9K, B TOM 9HCIIE YCTaHABIMBACT
0OHOBIEHHs] KOHQHTYPALUY; €XETHEBHO IPOBOUT PE3EPBHOE KOMHPOBAHNE 6a3
JaHHBIX; ya/IseT IOMEYeHHbIE 00BEKTH; HACTPaUBACT (CHHXpOHHM3HPYET) NaHHBIE
Mesxay K H 271eKTPOHHBIM THEBHUKOM (paszient 9K «HacTpoliika CHHXpOHH3AHH
AHHBIX»);

e ocymecTBiser anmuHEcTpupoBanue XK (paszen 99K «AIMHHHCTPHUPOBAHHUED);

o pasrpaHMuUMBaET paBa JOCTYTIA NO/IB30BATENEH B COOTBETCTBHHU C LEILIMH H
3aauamMy 06pa3oBATENbHON AeSTENBHOCTH U y4eOHOM HAarpy3KH Ie/1aroros (pasmen
XK «HacTpoiika moJb30BaTeNei u pasy).

5.10. PaGOTHUKA MeTUIAHCKO# cTysKObI [LIKOIBI:

e 3aMOJHSIOT B Hayale y4e6HOro roja pasaen «JIucT 310poBhs»: CBEICHHS 06
AHTPONOMETPHYECKHX JaHHBIX 00Y4alOMUXCs, IPYIIIe 310POBbS, MEUI{HHCKOK
rpyIIe Js 3aHATHI QU3MIECKOH KyIbTypOH, HOMEpE Heo6xoauMoii yaeOHOoM
Me0enH, a TaKkKe MEIUIIMHCKHE PEKOMEHIALNH,;

o 06ecrednBaloT aKTyanbHOCTb AaHHBX pasaena DK «JIucT 310poBbs» B TCUCHHE
roja.

5.11. CeqUAIACT KaJPOBOiA CIIy’KOBI BBOTHUT ¥ KOHTPOIHPYET aKTyalbHOCTh IAHHBIX:

e 0 mejarormueckux cotpyanukax LIIKossl: mpuem Ha paboTy, yBOTIBHEHHE, IEPEBOL,
Ha3HAYeHHe JOKHOCTH (OCHOBHO# H 10 COBMECTHTENBCTBY), IPHBA3KA K rpyTIme
«Corpymaukn» (pasaenst DK «Pu3nIecKue TMua», «IIpuem Ha paboTy»,
«YBonpHeHuey, «KaapoBbie MEPEMEICHUAY, «COTpyIHUKHY);




¢ CIHCKH COTPYAHMKOB LLIKOJIBI, MX JIOJDKHOCTH, B TOM YHCIIC PYKOBOAUTEIICH,
rpadux pabotsr (pasaenst DK «[Toapasnenenusy», «lomkuoctny, «I'padukn
paboTeI»).

5.12. Cexpetaps (pepepent) ocymectnisier opMHpOBaHHE PHKA30B O IBHKEHUHA
ydqaummxces (3auncnenne, BbibbiTHe, OKOHYaHHE yueGbi, nepeBoj B Apyroi kaacc/rpynimy).

5.13. Yyammecs LLkonsi u UX poauTenH (3aKoHHbIE IPEeACTaBUTENIN) UMEIOT CIIEAYIOLIHE
BO3MOXXHOCTH IPH MOJIb30BAHHH JIEKTPOHHBIM JIHEBHUKOM:

* MOJYYalOT HHOOPMALMIO O JOMALIHHX 3aaHHSIX;
* TOJYYalOT JaHHBIE 00 yCreBaeMOCTH 00y4alomMXCs (BHICTaBIEHHBIX OTMETKAX).

6. IIpaBa nosan3oBaresneit MK

6.1. Bece nonb3oBarenu D)K uMeror IpaBO HCITIOJIL30BATh €I'0 B €XKCAHEBHOM PEKHME.
HckmogenneM sBisieTcs IIPOBCACHHUEC TEXHHUYECKHUX paGO'r, KOTOpPBIE MOI'yT IPOBOOUTHECA B
CPOK HE Gonee CYTOK C YBEIOMJICHHEM I10JIb30BATENICH 32 HEAEIO 0 Hayala pa60T.

6.2. KiraccHble pyKOBOIHTEIH HMEIOT IPaBo HH)OPMHPOBAThH POIMTEINEH O COCTOSHHH
YCIE€BAa€MOCTH H IIOCEIAeMOCTH HX JETEH depe3 0T4eTh], ChOPMHUPOBAHHBIE Ha OCHOBE
JaHHEIX DK, 10 He0OXOUMOCTH.

7. OTBEeTCTBEHHOCTD NMOab30BaTe el DMK
7.1. Bce m0oIb30BaTeNN HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeboBanuit PenepanbHOro 3akona ot 27.07.2006 Ne 152-®3 «O
NEPCOHABHBIX JAaHHBIXY;

e pasrialeHHe CBOMX YYETHBIX JaHHBIX (JIOTHH, IapoJib);

e HapylmeHHe TpeOOBaHUI HOPMATHBHBIX IPABOBLIX JOKYMEHTOB, B TOM YHCIIE
JIOKTbHBIX aKTOB M MHCTPYKIMH, ONPEIEISIOMMX MOPSII0K HCIoIb30BaHusa D) B
COOTBETCTBHH C 3aKOHOIATEIECTBOM PD.

7.2. lapexTop I1IkoIbI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHHE YIeOHBIX
IUIAHOB, IJIaHA PACIpe/IE/IeHHs IIEAarorH4eckoil Harpy3Kkd U y4eOHOro pacIiCaHus.

7.3. 3aMeCTHTENDb IUPEKTOPA 110 Y4eGHO-BOCIUTATEIHON paboTe HECET OTBETCTBEHHOCTS:
* 33 CBOCBPEMEHHOCTh ()OPMHPOBAHHS YUECOHBIX ILUIAHOB, IUIAHA PACTIPEIEIICHAS
[e1aroru4ecKoi Harpy3ku U y4eGHOr0 pacIuCaHus;
® pacredaTtKy COOTBETCTBYIOIHX pa3zienoB XK B KoHIlE y4eGHOro rofa H uxX
oopmienue.
7.4. AnmunrcTpaTtop DK HEceT OTBETCTBEHHOCTb:
¢ 3abecnepeboitnoe Gynxrmonnposanne DK, 6a3 HaHHBIX U CMEXHBIX CHCTEM CBSI3H;
¢ BBIIOJIHEHUE PE3EPBHOTO KOMMPOBAHHS JAHHBIX;

* HAIOJHEHHE H aKTyaJbHOCTb 6a3bl JaHHBIX PaGOTHAKOB IIIKOJIEL.

7.5. Texau4eckui cneuanucT ¥ atMUEACTpaTop DK HECYT OTBETCTBEHHOCTH:



* 3a CBOEBPEMEHHOE COXPAHEHHE KOMUA J)K HA IIEKTPOHHOM HOCHTE/IE HHPOPMALIHH
(onTHYECKOM JIMCKE) M pacreyaTky J0KyMEeHTOB Ha OyMaKHBIX HOCHTEAX;

e cootpercTBHe yueTHbIX 3anmuceit DK dakram peanusaimu o6pasoparenbHOM
NS TeIbHOCTH;

* [PaBMILHOCTBIO HCIOJb30BaHUs DN
7.6. Yuuresns (nesaroru) HecyT OTBETCTBEHHOCTb:

* 32 CBOEBPEMEHHOCTH BHECEHHS, JOCTOBEPHOCTD H aKTyaIbHOCTh IaHHBIX 00
YCIEBaEMOCTH M IIOCEIAaeMOCTH yJalluXxcs;

o exenHesHoe 3anonnenue IXK;

e yCTpaHEHHE BBISBJICHHBIX OIHOOK pH BeneHuH DX;

e COXPaHHOCTH CBOMX PEKBH3HUTOB JOCTYIIa, HCKIIIOYAIOITyIO NOAKIIFOYCHUE
INOCTOPOHHHX.

7.7. KnaccHble pyKOBOJHTEIN HECYT OTBETCTBEHHOCTD:

3a CBOEBPEMEHHOCTh BHECEHHS], IOCTOBEPHOCTH H aKTyalbHOCTh JAHHBIX 00
YCIIEBAaEMOCTH U IOCEIAEMOCTH YYalluXCsl;

JIOCTOBEPHOCTH M aKTyaJIbHOCTH CIIACKOB KJIacca H HE(popManuy 06 yJamuxcs 1 uX
pomutensx (@. W. O., Homep TenedoHa, agpec INEKTPOHHON MOYTHI);
CBOEBpEMEHHOE HH(POPMHUPOBAHUE POAUTEIIEH O COCTOSHHH yCIIEBa€MOCTH 1
MOCEIIAaeMOCTH UX JeTel mocpeacTeoM DX

TIpeZI0CTaBIIEHHE N0 OKOHYAHUH y4eOHBIX YeTBepTel (momyromuii/roza)
3aMECTHTENTIO JUPEKTOPa N0 y4eGHO-BOCIIATATEIBHOM paboTe 0T4ETOB 06
yCIIEBAEMOCTH U IIOCEINAEMOCTH yJaluXcs Kiiacca.

7.8. Jlucneruep 06pa3oBaTEILHOTO YIPEKISHHS HECET OTBETCTBEHHOCTD 32 CBOEBPEMEHHBIA
BBOJI ¥ IOJIZIEP)KAHME B aKTYaIbHOM COCTOSTHHH JaHHBIX ydammxcs [1Ikoisl, pacucanue
3aHATHH, OTpaKEHHUE ABMKEHNUS yIaIUXCsl, BEICHHUE JKypHasa 3aMeH, aKTyaJIbHOCTb OT4eTa
TI0 3aI0JIHEHHIO JKypHalla MeJaroraMH.

7.9. PaGoTHHKY MeTULIUHCKOM Ci1y>K0Bb! I1IKOIIBI HECYT OTBETCTBEHHOCTH 32 CBOEBPEMEHHOCTh
3anoJHeHHs pasaena «JIUCT 310pOBbs» U aKTyaJbHOCTh JaHHBIX B HEM.

7.10. CienuanmicT KaapoBo# Ciry>KObl HECET OTBETCTBEHHOCTD 32 BHECEHHE H KOHTPOJIb 32
aKTYaTbHOCTBIO JIaHHBIX O COTPY/HAKAX, Y4aCTBYIONMHKX B 06pa3oBaTebHOM e TeIbHOCTH.

8. OT4eTHBIE MEPHOBI H XPaHeHHe HH(pOpMaLHH

8.1. OT4eTHI 0 YCIIEBAEMOCTH U IIOCEIAEMOCTH CO31al0TCsL B KOHIIE YETBEPTH, IIOTYTOIHS U
yaeOHOro roja.

8.2. Otuer o 3anoyHeHrH DK B HaKOIUIIEMOCTH OTMETOK CO3/IaCTCs €XKEMECIIHO.

8.3. ITo 3aBepIIEHAN OTIETHOrO EPHO/A (YETBEPTH, OIYTOKs, y4eGHOrO rojia) UTOroBbIe
BEJIOMOCTH PacIeyaThlBAIOTCS Ha GyMaKHOM HOCHTEJIE, 3aBEPSIOTCS IOAMHCAMH NEaroros,

KJIACCHBIX PYKOBOJIUTENIEH, 3aMECTHTEIS TUPEKTOpa 110 y4eOHO-BOCIIATATEILHO! paboTe,
JIAPEKTOpA.




8.4. 110 okOHuaHMK YUCOHOr0 rojia MTOroBbIe BEJIOMOCTH IIPOILIMBAIOTCH,
TPOLIHYPOBLIBAIOTCS,

OlICHATHIBAIOTCS H CHAIOTCS B APXUB IS XPAHCHHS B yCTAHOBJICHHOM IOPAIKE.

8.5. o oxoryvanuu yueGroro roaa nonmas sepeus K nepenocures na NIEKTPOHHbIA
HOCHTEJIb HHPOPMALIHH — ONITHYECKHI JIACK, ONeYaTLIBACTCS, 3ABEPAETCA TOAMUCHIO

3AMECTHTEIs IMPEKTOPA 110 yueOHo-BocuTaTeNbHOM paGoTe 1 pactunppoBKol NOANUCH 1
XPAHUTCS B APXHBE B YCTAHOBJICHHOM IOPSIIKE.




